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Printing the Progress Estimate
and Project Item Report

This module will explain how to print the Invoice and Progress Estimate and
Project Item Report.

NOTE: This document can only be utilized for active Contracts while
connected via CITRIX. This document cannot be used while in the Training
database.

For now the estimate will be printed out for the contractor to sign. This signed
estimate will stay with the contract records.

The Invoice, Progress Estimate and Project Item Report have to be processed and
printed to be given to the contractor.
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“Double-click” on Process List.
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¥ AASHTO SiteManager

File Services Window Help
IlEE SR
E Process List

Process 1D Process Type Process Description

Invoice and Progre timate and Project ltem Report

CSUMRPT Cuigtom Contract [tem Summary Feport

Verify that the Process Description, Invoice and Progress Estimate and Project
Item Report is highlighted or Process ID INVERPT.

“Click” the Run Process & button located on the toolbar.

Submit | Parameters | Cancel |
“Click” on Subset.
P Select Subset

Cantract Id  |Fed St Prj Mbr Ezt Mbr Gen Dt Gen By |Est Status]  Wendld

oot 718 < APRY

R -30004 STP 3387005 noo3 20060218 20060306d90bclip  |APRY  |93-933336E
R -30004 STP 3387005 nooz 20060204  200E0306d90bclip  |APRYW  |99-933336E
R -30004 STP 3387005 0004 20060304 20060308 d90bclip  \PEMD  |99-933939EE
R -30007 STP 3387005 0om 20050818 200681101|d30afaul  |APRY  |93-3393358
R -30007 STP 3387005 0ooz 20070521 20070530 d30afaul  \PEMD  |93-3393358
R -30006 STP 3387005 nooz 20050820 20061013d30afaul  |APRY  |93-3333333
R -30006 STP 33587005 0om 20050316 20061018 d30afaul  (APRY  |93-3333333
R -30006 STP 33587005 0oo3 20070420 20070425430bclip  \PEMD - |93-3333333
dead0004 STP 33587005 0om 20060716 20070612 dalex PEMD  |93-9333366

E d
ok | Concor |

Choose the appropriate Estimate Nbr.
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F Confirm Process Submission |

Cancel |

Submit | Parameters |

“Click” the Submit button.
Client Job Monitor |

\!‘) Process INVPERPTC submitted.,

This Process submitted message will appear. “Click” OK.

DPS Status Monitor |

\!‘) Profile INVPERPTLD for process INVPERPT has completed

This DPS Status Monitor message will appear. “Click” OK

¥ AASHTO SiteManager
Window  Help

Process ID Process Type Process Description
dars Summary to Contractor

“Click” on Services, then “click” on Process Status.

D-4-1 Page 3 of 7



¥ AASHTO SiteManager

File Edit Window  Help
Mg S
E Process Status

" Regular ~ Scheduled

Process Mame Status Date Queue Start Time End Tin]
Submitted Time
RCPCSURMTA Completed
RCPCSLUM1A

07:10 am 07:10 am 07:10 am

-

If Process Running does not show in the Status column, the most recent process
generated will be at the bottom of the list.

“Double-click” on the appropriate Process Name. Verify the correct date and time

¥ AASHTO SiteManager

File Edit Services Window Help

el U=

™ Files For Process INVPERPTA

[~ Show system files
Size Date Time
3/5/2007 T26:32
OUTPUT.T=T 22317 3/5/2007 17:26:29
PROCLOG.TRT 862 3/5/2007 17.26:28
Syl 1813 3/5/2007 17:26:25

“Click” in the Files for Process panel.

“Double-click” on Output.pdf.
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cpyd4 pdf - Adobe Reader
File Edt View Document Tools Window Help

B[1]/3 :® @ [e%]-

] = [ c—r

FORM DAC-25
APPFROVED BY STATE B0ARD OF ACCOUNTS 2006

INDIANA DEPARTMENT OF TRANSPORTATICN
CONTRACT INVDICE - VOUCHER,

STATE FORM 233 (ROS/0E) AMND
PROGRESS ESTIMATE Print Datte: 061307
CONTID : R -20004 WOUCHER NC : D003 SEM-MONTHLY (EVERY 2 WEEKS) SPEC:S5
PCH . Ca2071A DISTRICT OFFICE - 650
CONTRACT DESCRIPTICN: TIME ALLWD : 70 WORK DAYS
INTERSECTION IMPRCVEMENT AND TRAFFIC SIGNAL MODERNIZATICN
PROJECTNO - 02-3367005 502 MATCHED INVDICE NO. - 05022568003
TRAFFIC SIGNAL MODERNIZATION PV3000502266303
KAMEOFROAD: SR IB1 PURCHASE ORDER NO. - 05022568
PROJECT COUNTY -
DATEQFP.O. - 0328105
COMTRACTOR 93-9330055 APDRC. ACCT. NO (300} - A000v5650001 08500
PAVEUM RIGHT CO APPRC. NAME : FORMAL CONTRACTS
Enter Company address hare
Enter Company address hare
Enter City herg I Enier Zp Enier Phane # STATE SHARE s0.00
FEDERAL SHARE - $2.930.60
LOCATICNCCDE - 500 TOTAL DISSURSEMENT : §2.930.60
FUNCTIONCODE: 94
OBJECT CCODE : 650 AMT PAID
COSTACCT. @ 703 AMT LIQ.
PAYMENT PERICD ENDING DATE: 031E05 APPROVED FOR PMT
TODATE THIS STATEMENT
AWD PROJECT AMT §78,309.66 FARTICIPATING 731680 3298060
CURRENT PROJECT AMT §78,399.68 NON-PARTICIPATING 0.0 0.0
PERCENT COMPLETE 933 TOTAL EARNINGS 7.316.80 2.930.80
PROJECT ALLOCATED FUNDS §78,399.68 MATERIAL ALLCWANCE 0.0 0.0
PROJECT FUMDING BALANCE §71,082.88 GROSS EARNINGS 7.316.80 2.930.80
P.O. AMOUNT §78,399.68 RETAIMAGE 0.0 0.0
LESS: PAY TC DATE §7,316.80 NET EARNINGS 7.316.80 2.930.80
P.O. BALANCE §71,08288 UQUIDATED DAMAGES 0.0 0.0
CLAIME ADJUSTMENT 1 0.0 0.0
CLAIME ADJUSTMENT 2 0.0 0.0
CLAIME ADJUSTMENT 3 0.0 0.0
AMOUNT DUE 7.316.80 2.930.80
CTHER ADJUSTMENTS 0.00 0.00
APPFROVED FOR PAYMENT 57 PAYABLE §2.950.60
PES: Famer, Frang
Approval By: Clpper. Buzz Approva Date: 030605

Bisar| |@ 5O & O = # & |[Olimbox-.. | H)016en. |

2 Wind...-| B 0PS Sta...| & ASHT.. |

The Invoice and Progress Estimate and Project Item Report will open.

cpy44 pdf - Adobe Reader A

File Edt View Document Tools Window Help

ks > [BEIm2 2 PO B, e26AM
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&
FORM DAC-25

APPRCVED BY STATE BCARD CF ACCOUNTS 2008
STATE FORM 232 (RO9N0E)

INDIANA CERARTMENT OF TRANSFORTATION
CONTRACT INVOICE - WOUCHER.
AND
PROGRESS ESTIMATE

Print Datte: 061307

Contact ID: R -20004 PCN: 362071A

Project: 02 -3357005 502

* Nen Participating ikem

Items paid by project can be viewed on this report.

D-4-1 P

age 5 of 7

=rof Line 72m Code | Cesciplion CumeniQy  Umis Frev iy Amaunt This Penod Cumuiave Amount
urlt Frice oty Ths Est
Cfy 0 Danz
Catagory Humbar: 0001 TRAFFIC SIGNAL MODERNIZATION
0005 0508552/ CONDUIT, STEEL. GALVANIZED, SImm IEM0 m 54500 52.930.80 3559530
4500000 62.100
116500
Catapory 0001 Currant Amt $17.088.00 $2.580.80 $5,558.80
Srofect Tatal CutentAnt 517.088.00 52.330.60 3559530




B2 Adobe Acrobat Professional - [cpyCC. pdf] Elli\b__(l

Z File Edit View Document Comments Tools Adwvanced ‘Window Help — |5
T O (5 o = @ 0 search | T creste POF + |5 comment & Markup 7 Send for Review ~ (=) secure + @ sign 5= Forms -
E]}saea m e [ g ® v ® | D‘v. Wi - @ tep -
’.

Waucher Report 0002 for contract R -25665-G cannot be generated for the following reasonis)...
1. Ermor SMW: Contact ihe SReManager System Asminlstrator.

: Bookmarks

B2 Adobe Acrobat Professional - [cpyCC. pdf] |- _||_|:T’ \|
* Fil: Edt View Document Comments Tools Advanced ‘Window Help - 8 %
, = L - - ) . ) =L
=3 \P‘& = | = i = " Search .| Creste PDF - ch Comment & Markup ~ 57 Send for Review = (= Secure - Sign ~ == Forms -
= = | ] | L1 =
O | The select i = *1 [ EC M @ Help ~
|1 &[] | @ [ | @ el ] 2
»
]
= ESTIMATE COULD NOT 5E PROCESSED e
=
E FORM DAC-25 INDIANA DEFARTMENT OF TRANSPORTATION
H AFPROVED BY STATE BOARD OF ACCOUNTS 2006 CONTRACT INVOICE - VOUCHER
& STATE FORM 263 (RD2105) AND
a PROGRESS ESTIMATE Print Date: DHTSIT
i CONTID : R -25856-G WOUCHER NO : D102 SEMI-MONTHLY (EVERY 2 WEEKS) SPEC: 35
2 PCN - 0200712 DISTRICT OFFICE - £20
=
2 CONTRACT DESCRIFTION: TIME ALLWD - 02128103 FIXED COMPLETION DATE
INTERCHANGE MODIFIGATION, TRAFFIC SIGNAL MODERMIZATION L=
=1 PROJECT NO - KA 0685177 MATCHED INVOICE NC. 1002

If the errors mentioned in section D-1-7, approving an Estimate, are on the
estimate, then the errors will be listed on the first page of the report. There will
also be an “ESTIMATE COULD NOT BE PROCESSED” label on the top of each
page of the report.

=
“Click” the Print “#= button located on the toolbar. The report will print on the
default printer.

“Click” on the X in the upper right hand corner to close the Report window.
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¥ AASHTO SiteManager

File Edit Services Window Help
B2 =
3 Files For ProcEES3IVPERPTA

[~ Show system files

OUTPUT.T=T
PROCLOG.T=T
Szl

Name Size

Date

2217 3/5/2007
862 3/5/2007
18133/5/2007

17:26:
17:26:28

[17:28:25

d

Clozes the current record

[Server

“Click” on the Close & button located on the toolbar to close the Files for

Process INVPERPTA box.

“Click” on the Close & button located on the toolbar to close the Process Status

Box.

“Click” on the Close & button located on the toolbar to close the Process List

Box and return to the Main Menu.
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